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Pabouyas mnporpamma y4eOHOH MAHCLMIUIMHBI SABJISAETCA YacThi0 OCHOBHOM
npodecCHOHANTBHOM 00pa30oBaTeIbHOM MPOrpaMMBl I NMOATOTOBKUA OakayiaBpoB IO
HanpapieHuio mnoarotoBkd 49.03.01 Dusmyeckas kKyabrypa. OH3KYIBTypHOE
obpa3oBaHHe OYHOM, 3209HOM (opM 00ydeHHS.

PaGouas mporpamma yueOHON JWMCHMIUIMHEI pa3paboTaHa B COOTBETCTBHH
¢ ®I'OC BO - 6akanaBpuar 1no HampasieHHi0 noarotoBku 49.03.01 ®usuueckas
KyJbTYpa, YTBep)KI€HHBIM IprUKa3zoM MHUHHCTEPCTBA HayKH M Bhicuiero obpaszoBaHus
Poccuiickoii @enepanuu ot 19.09.2017 Ne 940 (¢ u3BMEHEHUSAMH U JONOJIHEHUSIMHU) U
[TpodeccronansHEIM cTaHAapTOM, YTBep)KAeHHBIM [Ipukasom MunucTepcTBa Tpyna
U coumaneHOW  3ammTel  Poccuiickoit  ®emepaumu «O6  yTBepXkKAESHHH
npogeccroHanbHOro crangapra» or 18.10.2013 Ne 544n (c uU3MeHEHHMAMH H
JOTIOJTHEHHSMH ).

COCTABUTEJIA:

KaHZ. [ej. HayK, JOUEeHT Kadeapsl JOKyMEHTOBEICHHS U apXUBOBEJEHHUS YIIbYEHKO
Onus BukropoBHa;

acCHCTEeHT Kadeapsl IOKYMEHTOBeleHHs M apxuBoBeieHHs KoHoB4eHko AHHa

BukTopoBHa - PR ——

VTBepk/eHa Ha 3ace/laHiH Kadeapsl JOKyMEHTOBEICHNUS ¥ apXHBOBEACHHSA

IIpotokon oT « 73 » 2025r. Ne Zo
3asenyromuit kadenpoi
JIOKyMEHTOBEACHHUS H apXHBOBEICHH -~ 10.B. YapueHko
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CTpyKTypa U coaepxkaHue y4eOHOU AU CHMILIMHBI

1. Hesnu v 3ap0a4um y4eOHOM JMCUMILINHBI

Henn u3ydyeHHUs OUCLUILIMHBL: O0ECHEYUTh OOYUYaIOIIMXCS TEOPETUYECKUMHU
3HAHMSIMHU O CBOMCTBaX, NpHU3HAKaX, (YHKUMSIX, CTPYKTYpe M MHOrooOpasuu
JOKYMEHTOB, HUX KiIacCU(pUKalUM, METOJaX M Crnocodax JOKYMEHTHPOBAHUS,
MO3HAKOMUTh CTYJIEHTOB C IMPOLIECCOM CO3AaHus, OOpabOTKM, XpaHEHUS U
UCIIOJIb30BaHUSl JTOKYMEHTOB B JESATEIBHOCTH O00pa30BaTENbHOW OpraHu3aluu;
c(hopMHpPOBaTH HABBIKU JIEJIOBOM KOMMYHHMKAIIMU B YCTHOM U MUCbMEHHOH (hopme Ha
PYCCKOM  si3bIK€, HABBIKM COCTaBJICHUS U OQOPMIICHUS PAa3IMYHBIX BHJIOB
JOKYMEHTOB.

3aayu: MO3HAKOMUTh C OCHOBHBIMH MOHATHUSIMHU B 00JIACTH JI€IOIPOU3BOJICTBA
o0Opa3oBaTeIbHOM OpraHu3alMu; OCBOUTH METOJbI U CHOCOOBI JIOKYMEHTHUPOBAHMS;
U3YUYUTh CTPYKTYpPY JOKYMEHTa M HOpMaTHBHbIE TpeOOBaHUA K O(OPMIICHHIO
PEKBU3UTOB JIOKYMEHTOB; C(QOpPMHUPOBATH OCHOBHBIE MPAKTUYECKHE HABBIKH,
HEOOXOJMMBIE ISl COCTaBJIICHUS M O(QOPMIICHUS Pa3IMYHBIX BHJIOB JIOKYMEHTOB,
UCIIOJIb3YEMBIX B JICSITEIbBHOCTH 00pa30BaTEIbHON OpraHu3aluu.

2. MecTo nucuuiuiuebl B cTpyktrype OITOIT

VYyeOnast nucuuruinHa «JlokyMeHTOOOOpOT 00pa3oBaTeNbHON OpraHU3alUn»
BXOJUT B 4YacTh, (POPMUPYEMYIO y4YaCTHUKaAaMHU OO0Opa30BaTENIbHBIX OTHOIIEHUH,
JUCLUHUIUIMH MOATOTOBKHU CTYAEHTOB.

Heo0xonuMbIMU yCIOBUSIMU J1J11 OCBOCHUS yU€OHOM TUCUUIIIIUHBI SIBISIFOTCS :

3HaHUSI OCHOBHBIX MPEJCTABICHUI O JOKYMEHTE, BUJIaX U THUNAaX JTOKYMEHTOB,
JOKYMEHTAJIbHOM MOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHUs 00001IeHUsT y4eOHOr0 MaTeprasa U JJOTHIECKOTO U3JI0KEeHHs yaeOHOH
uHdopManuu;

HABBIKM KOMMYHHKAIIMHM B YCTHOW M TMCBMEHHOU (hopme.

CoaepxaHue  OUCHMIUIMHBI  SIBISETCS  JIOTUYECKUM  IPOJOJKEHUEM
COJEpKAHUS JUCIUIUINHBI «PyCCKUU SI3BIK M KYJIbTYpa peUr» U CIIYKUT OCHOBOU ISt
JANTbHEUIIIET0 OCBOCHUSI TYMAaHUTAPHBIX JUCIMIUIMH BapUATUBHON YacTU y4eOHOTO
JIaHa.

3. IlepeyeHb MJIAaHUPYEMBIX Pe3yJbTATOB OO0y4YeHHS] IO JUCHHUILIMHE
(MOyJ110), COOTHECEHHBIX ¢ MHAUKATOPAMHM I0CTHKEHUS KOMIIeTeH N

Kox o ®I'OC BO HNuauxarop PesynbTaTsl 00yyeHus no
AOCTH/KCHH S AUCHHUILINHE
YHuBepcaibHble
YK-4 VK-4.1 3Haer: Opra”Hu3anuo
Cnocoben ocymecTBIATh | OcylecTBiseT AEIOBYIO | JOKYMEHTOOO0OpOoTa 00pa3oBaTeinbHOM
JEIOBYI0 KOMMYHHUKALUIO B | KOMMYHHKAILIUIO B | OpraHu3allui; CBOWCTBA, (YHKIUH M
YCTHOM M TNHCBMEHHOH | yCTHO M NHMCbMEHHOW | IPU3HAKU JOKYMEHTA; CHOCOObI |
¢dopMax Ha rocyiapcTBeHHOM | (opmax Ha | CpeacTBa JIOKYMEHTUPOBAHHS;
SI3BIKE Poccuiickoil | rocymapcTBEHHOM sI3bIKE | KIACCU(HUKAIMIO BHJIOB JOKYMEHTOB;
Oepnepanuu u | Poccuiickoit denepanuu | CTpyKTypy JOKYMEHTOB U
MHOCTPAaHHOM(BIX) s3bIKe(ax) HOpMATHBHbIE TpeOOBaHMA K HX




COCTaBJICHUIO M 0(OPMIICHHIO.

Ymeer: cocTaBisTh U 0GOPMIIATH
JOKYMEHTHI, (PYHKIIMOHHPYIOIIUE B
JOKyMEHTO0000pOTEe 00pa3oBaTeIbHOU
OpraHwW3alui, B COOTBETCTBUU C
YCTaHOBJICHHBIMU TpeOOBaHUSMH,
B TOM qucIe UCTIONB3YS
WH(OPMAMOHHBIE TEXHOJIOTHH.
Bnaneer HaBblkamu: COCTaBJICHUS H
odopmIIeHHs]  pa3IMYHBIX  BHJIOB
JIOKyMEHTOB TPaIUITUOHHBIM
crocoboM U B DJIEKTPOHHOM BHJIE,
HABBIKaMU JICJIOBBIX KOMMYHHKAIIHHA B
YCTHOM W mHChbMEHHON (opme Ha
PYCCKOM SI3BIKE.

4. CTpyKTYypa ¥ coaepkaHue yueOHoil JUCHHILIHHbI

4.1. O0beM yueOHOH TUCHUIJIMHBI U BUIbI YUeOHOH padoThI

O0BneM 4acoB / 3a4eTHBIX eIUHHIL
Bua yueOHoii paGoThl Ounasn dopma OuHo-3a04yHas ¢opma /
3aounas popma
OO0u1asi TPYA0€MKOCTD IM CHUTITHHBI 72 (2 3a4. en.) 72 (2 3a4. en.)
Oo0s13aTesibHAsi  ayIUMTOPHasi Harpyska 24 3
(BCcero 4acoB), B TOM 4YHCJI€:
Jlexnuu 8 2
CeMUHApCKU 3aHATHS - —
[TpakTrueckue 3aHATHS 16 6
JlaGopaTopHbie pabOTHI — —
Kypcosas paboTa / KypcOBOM MPOEKT — —
Hpyrue ¢opMbl oOpraHuzanuu y4eOHOTO
nporiecca (KOHTPOJIBHBIC paboTHI, 4 4
WHIUBUIYyaIbHbIE 3aHATUSA, KOHCYJIbTAIIUH
U 1p.)
CamocrosiTesibHasE  padoTra  CTyJeHTa 44 60
(Bcero 4acos)
dopma arTecTanuu 3a4eT 3a4yeT

4.2. Coneprkanue pa3iejioB IMCIHHILIHHBI

Tema 1. TeopeTuko-npaBoBbie 7| HOPMATUBHbIE OCHOBBI
JOKYMEHTALUMOHHOI0 o0ecrneYeHus ynpaBJIeHH .

JlokymeHT kak HocuTenb HHPopMamuu. (OCHOBHBIE TOHSITHS B OOJACTH
JOKYMEHTAIIMOHHOTO O0€CTe4eHus] yIpaBlieHHs. 3aKOHOJATelIbHAsi U HOPMATHUBHO-
MeToauyeckas 0a3a JOKYMEHTAallMOHHOTO oOecrnedeHusi ynpaBiieHUs. DOyHKIHUH
nokymeHnTa. Kinaccudukanus 10KyMeHTOB.

Tema 2. CTanaapTusanus npouecca J10KyMeHTUPOBAHUS.

CoctaB pekBU3UTOB JOKYMEHTOB. TpeOoBanus K O(OPMICHUIO PEKBU3UTOB
NOKyMEHTOB. TpeOoBaHus K OnaHkamM AOKyMeHTOB. HanuoHanbHbIM cTaHAapT




Poccuiickonn ®epepatun I'OCT P 7.0.97-2016. Cucrema cTraHmapTtoB 1O
uHpopmanuy, OUOIMOTEYHOMY U  U3JaTenbCcKoMy neny. OpraHu3aluoOHHO-
pacnopsauTenbHas JoKyMeHTauus. TpeOoBaHus K O(OPMIIEHHIO JOKYMEHTOB.
Cucrema TOKyMeHTallMU B 00pa30BaTEIbHON OpraHu3aluu.

Tema 3. Cucrema OpraHM3alMOHHO-PACHOPSAAMTEIbHON JAOKYMEHTALMU
(OPJ).

Opranuzanonnble A0KyMeHTbl cuctembl OPJ[. OOmias xapakTepucTuka H
Ha3HaueHue JokyMeHToB. [loaroroBka mpoekra JOKyMeHTa. PexBHU3UTHI
JOKYMEHTOB, CTpyKTypa TekcTa. IIpaBuia odopmienus u yrBepxkaeHus. Buuabl
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacniopsiaurenbubie qokymeHTbl cuctembl OPJI. OOmias xapakTepucTHKa H
Ha3HaY€HUE JOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa M MpaBuiia 0()OpPMIICHHS.
Bunel  pacnopsiaiMTenbHbIX  JOKYMEHTOB:  YKa3bl, [IOCTAaHOBJICHMS, TPHUKA3bI,
pacnopsKEHUs1, pelieHHs], MHCTPYKIUU.

NudopmarmonHo-crpaBounble  JOKyMeHThl — cuctembl  OPJl.  OO6mas
XapaKTepUucTUKa U Ha3HaYeHUe JOKYMEHTOB. Buibl mH(MOpMaIMOHHO-CIIPABOYHBIX
TO0KyMEeHTOB. OCOOEHHOCTH COCTaBJICHUS U OPOPMIICHUSI.

Tema 4. Jle10Boe NUCbMO KaK OCHOBHOM BH/I NEPEeNMUCKH.

bnanku nns nucem. @opmyssp nenoBoro nuckMa. Oco6eHHOCTH O(UILIUATIBHO-
JICJIOBOTO CTHJISI COCTABJICHUSI TEKCTa JIEJIOBOTO MHchMa. BUbl Cily>KeOHBIX MHCEM,
COCTaBIIIIOIIME OCHOBY JI€JIOBOM KOPPECHOHACHIMH. OJIEKTPOHHAs IEPENMCKa.
ONEeKTPOHHBIN JOKYMEHT.

Tema 5. Opranuszanus JOKYMEHT0000pOoTa o0pa3oBareJIbHOM
OpraHu3anum.

®opmbl  opraHuzanmuu  paboThl ¢ JOKyMeHTaMH. J[OKyMEHTOOOOpOT.
JoxymentonoToku. I[lopsmok o0pabOTKM BXOAAIMMX JTOKYMEHTOB. Perucrpanms
nokymeHToB. [lopsnok oOpaOOTKM HCXOASIIMX JTOKyMeHTOB. HomeHkiaTypa paei.
®opmupoBanue, o¢popMIEHHE, XpaHEHHE Jel B TEKYLIEeM JIEJONPOU3BOJICTBE.
O6paboTka aen IS MOCISAYIOIET0 XpaHeHUSI.

4.3. Jlekuuun
O0BeM yacoB
Ne Ou4Ho-3204HAasA
HaunmMeHoBaHHE TeMbI
n/n Ounas ¢popma ¢popma /

3ao0uyHas popma

3 cemecTtp / 4 TpUMecCTp
TeopeTuko-npaBoBble ¥ HOPMATHUBHBIE  OCHOBBI
JOKYMEHTAIMOHHOTO 00eCTieueHHs yIPaBICHUS 2
CraHapTu3anms npouecca JOKyMEHTHPOBaHMs
Cucrema OpraHU3aIlMOHHO-PACTIOPSIUTETBHON
JOKYMEHTAIlUU
JlenoBoe nucbMoO Kak OCHOBHOM BHJI IEPENUCKHU
Opranuzanus JOKYMEHTO000poTa 00pa3oBaTENbHOI
OpraHu3aIun
Hroro:
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4.4. IlpakTnyeckue / ceMHHApPCKHE 3aHATHS

O0beM yacoB

Ne OuHo-3204Has
HaunmeHnoBaHue TeMbI
n/n Ounas ¢popma ¢opma /
3a04Hasi popma
3 cemectp / 4 TpumMecTp
| TeopeTuko-npaBoBble ¥ HOPMATUBHBIE  OCHOBBI )
JTOKYMEHTAIMOHHOTO 00ECTICUCHUs yITPABJICHHUS 2
5 | CranpapTu3anus npouecca J0KyMEHTHPOBaHUS 4
3 cemecTp / 5 TpuMecTp
3 Cucrema OpraHU3aIMOHHO-PACTIOPSTUTEIILHOM 6
JIOKYMEHTaIUU 2
4 | JlenoBoe MUCbMO KaK OCHOBHOM BHJI NEPETIHCKH 2
5 Opranuzanus JOKyMEHTOOO0OpoTa 00pa3oBaTEIbHOM ) )
OpraHu3aIun
Hroro: 16 6
4.5. JlaGopaTopHble padoThI
Y4eOHBIM TUTAaHOM HE TTPETYCMOTPEHBI.
4.6. CamocTosiTesibHAsI pad0Ta CTYI€HTOB
O0beM yacoB
Ne HaumeHoBaHue Bup camocrositesbHOI OuHo-3204Hast
n/n pasnaena / TeMbl padoThI Ounas popma ¢popma /
3ao4Hasi popma
3 cemecTp / 4 TpUMeCTp
Teoperuko-npaBoBeie | [ToaroroBka K
u HOPMAaTUBHBIC | IPAKTUYECKOMY 3aHATHIO U
| | OCHOBBI BBITIOJHEHHE  MPAKTHYECKHX 3 16
JOKYMEHTAI[MOHHOTO | 3a/laHui
obecrnieueHus
yIpaBJICHUS
CrangapTtuzamus Ioaroroska K
» | Mpomecca NPaKTUYECKOMY 3aHITHUIO U 3 16
JOKYMEHTUPOBAHUS BBINOJIHEHHE TPAKTUYECKUX
3a/laHui
3 cemecTp / 5 TpuMecTp
Cucrema [MonrotoBka K
3 | OPraHHM3alHOHHO- NPaKTUYECKOMY 3aHITUIO U 10 10
pacnopsauTeNbHOM BBITIOJIHEHHUE TPAKTUYECKUX
JOKYMEHTAIluU 3a7aHui
JlenoBoe mucemo kak | IloaroroBka K
4 OCHOBHO BU/JI | IPAKTUYECKOMY 3aHITUIO U ] 2
MIePETHCKI BBITIOJIHEHHUE TPAKTUYECKUX
3aJaHAI
Opranuzanus [Moarotoka K
5 JTOKyMEHTO00O0poTa NPaKTHYECKOMY 3aHSITHUIO U 10 10
o00pa3oBaTeNbHOM BBITOJIHEHUE TPAKTUYECKUX
OpraHu3aIun 3a7aHui
Hroro: 44 60




4.7. KypcoBbie paGoThI
Y4eOHBIM TTAHOM HE MPETYCMOTPECHBI.

5. MeToanueckoe odecneyeHue, 00pa3oBare/ibHbIe TEXHOJIOTUH

[IpenonaBanyie OUCUMIUIMHBI BEAETCS C MPUMEHEHUEM CIEIYIOUIUX BHUJIOB
00pa3oBaTeIbHBIX TEXHOJIOTUH:

— TPaJULMOHHbIE METOAbI OOYUEHUS : JIEKLUU, TPAKTUUECKUE 3aHATHS;

— MHGOPMALIMOHHBIE TE€XHOJIOTUH: UCIIOJIb30BaHUE AIIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYPCOB, OJEKTPOHHBIX OHOIMOTEK TpU MOATOTOBKE K
NPAKTUYECKUM 3aHATHUIM;

— UHTEPAaKTUBHbIE TEXHOJOTHMU: MO3TOBOW IITYpM, paboTa B MajlblX rpynmnax.
B pamkax  pgaHHOM = oOpa3oBaTeNbHOM  TEXHOJOTMM  OCHOBHBIMU  (popmamu
OopraHu3aluy y4yeOHOro Mpoliecca SIBUJIUCH: YNPaXXKHEHUS MO NPUMEHEHUIO 3HAHUH,
JOKJIAbl CTYJCHTOB, BBICTYIUICHUS HA MPAKTUYECKUX 3aHATHUSAX, IOATOTOBKA
CTYJIEHTaMU Pa3IUYHbIX BUIOB JIOKYMEHTOB.

6. ®opMBbI KOHTPOJIAA OCBOCHUSA Y4eOHO TUCHUIINHBI.

Texkymass arrecTanus CTYACHTOB MPOU3BOAUTCS B JHUCKPETHBIC BPEMCHHBIC
WHTEPBAJIbI JICKTOPOM U TpernojaBaTeeM(sIMU), BEIYIIUMHU MPAKTUYCCKUE 3aHATUS
0 TMCUHUILIMHE B CIEAYIOMUX opMax:

—BBITMIOJTHEHNE TUCHMEHHBIX IOMAIIHUX 33JIaHUK;

—CaMOCTOATEIbHOE KOHCTIEKTUPOBAHUE JINTEPATYPhI U €€ aHATU3;

~BBICTYIIJICHUE HA MPAKTHYECKUX 3aHATHUSX;

~TIMCHhMEHHBIE OTBETHI HA KOHTPOJILHOM padoTe.

[IpoMeXyTOUHBII KOHTPOJb IO pe3yiabTaTaM OCBOCHUS JAUCIMIUIAHBI
IPOXOIUT B (hOpME YCTHOTO 3a4eTa.

Cucrema olieHMBaHUs YYEOHBIX JOCTHKEHUM CTYICHTOB, OIEHOYHBIE CPE/ICTBA
npeacTaBiIeHbl B (OHAEC OIEGHOYHBIX CPEJACTB K pabodeil mporpamme ydeOHOMH
JTUCHUIUIMHE (IPUJIOKECHUN ).

7. YueOHO-MeTOAMYeCKOe U TNPOrpaMMHO-UH(pOpPMaNMOHHOEe o0ecmeyeHue

AUCHUNTHHBI

a) OCHOBHAsl JIUTEpATypa:

1. JoxymeHTarmmonHoe obecrnieueHue ynpasieHus : yueonuk / A. C. I'pun6epr,
H. H. I'op6aués, H. H. T'op6aués, O. A. Myxamermmmaa. — M. : FOHUTU-JTAHA,
2023. — 391 c. — Tekcrt : anextponHslit // [{udposoit o6pazoBaTenbHbIN pecypc [PR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mara oOpamenus:
13.01.2025). — PexuM noctyna: Ajisi aBTOPU3. MOIb30BATEICH.

2. Kysneno, WM. H. Jlenonpou3BoaAcTBO : y4eOHO-CIpaBOYHOE mocodue /
N. H. Ky3nenioB. — M. : JlamkoB u K, 2025. — 405 c. — TeKCT : 3MEKTPOHHBIN //
Hudporoii o0pa3zoBaTeIbHbIN pecypce IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (nata oOpamenus: 13.01.2025). — Pexum
JOCTYTIA: 1JI1 aBTOPHU3. TOJIb30BaTEIEH.

3. IMaBnoBa, P. C. JlokyMeHTalluoHHOEe oOOecleueHre yOpaBiIeHUs /



P. C. IlaBnoBa. — 2-¢ wusn., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcr:
ANEeKTpOHHBIN //  Jlaub  :  2nekTpoHHO-OMOmmMoreuHass cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara o6pamenus: 13.01.2025). — Pexum
JocTyna: JAJis aBTOPU3. MOJIb30BaTEIIEH.

0) OMOTHUTENIbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JlokymeHTalluOHHOE oOecrieYeHue YIpaBieHUs : y4eO.
nocoobue / B. A. ApacnanoBa. — 3-e u3f., gom. u nepepad. — Cypryr : Cypl'TlY,
2019.— 239 c¢. — Tekcr : 3nekTpoHHbIN // JlaHb : 35I€KTpPOHHO-OMOIMOTEUYHAs
cuctema. —  URL:  https://e.lanbook.com/book/151937  (mara  oOpaieHus:
13.01.2025). — Pexxum goctyna: ajis aBTOpU3. MOJIb30BATEIECH.

2.Tanenko, H. H. OcHoBbl nenompousBojcTBa : ydeb. mocobue /
H. H. l'anenko. — Camapa : Cam['AY, 2019. — 181 c. — TekcT : anexkrponnsiit // JIanb :
anekTpoHHO-Oubnuoreynas cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamienus: 13.01.2025). — Pexum qoctymna: s aBTOpU3. MOJIb30BATEIEH.

3.TOCT P 7.0.97-2016. Haumonanensiii ctannapt Poccuiickoit ®@enepaiumu.
Cuctema cranmaptoB mno uHpoOpMaluu, OMOIUOTEYHOMY U H3AATEIBLCKOMY JICIy.
Opranu3aioHHO-pacopsAuTeIbHAs TOKyMeHTalus1. TpeboBanus K 0(pOPMIICHHUIO
JTOKYMEHTOB  [DnekTpoHHbii  pecypc] : yrB. Ilpukasom  Poccranmapra
ot 08.12.2016 Ne 2004-cT (pen. OT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc_LLAW_216461 (mara oOpaiieHus:
13.01.2025). — PexxuMm moctyna: CBOOOTHBIM.

4. JlokyMeHTOBEICHUE W  apXUBOBEJACHHE :  CJIOBapb-CIPABOYHUK  /
O.T. YcanoBa, A. B. JlymuukoBa, A.I. A3narynoa, M. B. MotopHas. —
Yensiounack : YenssOMHCKUN rocy1apCTBEHHBIN HHCTUTYT KyJabTyphl, 2015. — 116 ¢. —
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5. EropoB, B. II. [JlokymMeHTanmuoHHOE  OOECIeUCHHEe  yIpaBICHUS
HETOCY/IapCTBEHHBIX  OpraHu3alii B  yCIOBUSX IU(GPOBOM HKOHOMHUKUA /
B. II. Eropos, A. B. CnunbkoB. — 2-e usn., crep. — CII6: Jlanp, 2023. — 216 c. —
Texct : snextponssiii / Jlanb : snekTpoHHO-OMOMMOTe4Hast cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYTIA: JI1 aBTOPU3. TIOJIb30BATEIEH.

6. Jlappuonosa, @M. Bb. IlpakTukyM 1O  OpraHu3allMOHHOMY U
JOKYMEHTAIIHOHHOMY O00€CTICUCHUIO JEATEIbHOCTH OpraHu3anuu : y4eb. mocooue /
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https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYTIA: 1JI1 aBTOPU3. TIOJIb30BATEIEH.

7. IlaBnoBa, P. C. JlokymeHTanmoHHOe oOecrnieueHue ympasieHus. [enoBas
nepenucka / P. C. [1aBnoBa. — 2-e uza., crep. — CIIO: Jlans, 2023. — 152 c. — Teker :
ANEeKTpOHHBIN //  Jlanb  :  snekTpoHHO-OMOmunoreunass cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara oOpamenus: 13.01.2025). — Pexuwm
JOCTYTIA: JIJIS aBTOPU3. TIOJIb30BATEIEH.



8. I[lerymko, H. E. JlokyMeHTanlmoHHOE OOEcleueHue ympaBieHus : y4eOHO-
meroanueckoe nocooue / H. E. [lerymkxo. — Munck : BI'YKH, 2020. — 165 c. —
Texct : snextpoHHsld / Jlanb : 310eKTpoHHO-OMONMOTEuHass cucrema. — URL:
https://e.lanbook.com/book/176019 (mata o6pamenus: 13.01.2025). — Pexum
JocTyna: JJisl aBTOPU3. MOJIb30BATEIIEH.

9. IlpaBuna AeNONpPOM3BOACTBA B TOCYIAapCTBEHHBIX OpraHax, opraHax
MECTHOI'O CaMOyIpaBieHUs [DJIEKTPOHHBIM pecypc]| : yTB. mpuka3oMm Pocapxusa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOparmieHus:
13.01.2025). — Pexxum octyna: CBOOOTHBIM.

10. [IpumepHast MHCTPYKLUMSI 1O JIETOMPOU3BOJICTBY B TIOCYIapCTBEHHBIX
opraHu3auusax [DNeKTpoHHBIN pecypc]| : yTB. mpukazom PocapxuBa ot 11.04.2018
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B) HTEpHET-pECYpPCHI:

1. JIyranckass pecnyOJMKaHCKas yYHUBEpcalibHas Hay4yHass OubinoTeka
uM. M. I'opbkoro : [caiiT]. — Pexxum moctyna: http://lib-1g.com.

2. Poccuiickas rocymapcTBeHHass OubOnuoreka : [calfT]. — Pexxum mocrtyna:
https://www.rsl.ru.

3. Hayunas 6u6mmoreka ®I'BOY BO «JII'TIY» : [caiiT]. — Pexxum nmocryma:
https://lib.1gpu.org.

4. OBC TPR SMART [caiiT] : HayuyHO-OOpa3oBaTelbHBIN pecypc. — Pexum
nocrymna: https://www.iprbookshop.ru.

5.9BbC «Jlanb» [caiit] : snexkTpoHHas OuOnmoreka. — Pexum npocrymna:
https://e.lanbook.com.

8. MarepuajibHO-TeXHUYECKOe oOecneyeHne JUCHUNIUHbI

OcBoeHHME [HUCHUIUIMHBI MPEIONaraeT MCIOJb30BAaHUE aKaJEMUYECKHUX
ayIUTOPUN I  TPOBEACHUS  JIEKIMOHHBIX W MPAKTUYECKUX  3aHATHUH,
COOTBETCTBYIOIIUX JACHCTBYIOIIMM CAaHUTAPHBIM M MPOTHUBOIMOXKAPHBIM IMpaBWJIaM U
HOpMaM.

AyAUTOpHOE OCHAllleHWE: JIEKIMOHHAs  ayJauTopusi, pabodyee  MECTo
npenojaBaTessi, OCHAIIEHHOE KOMIBIOTEPOM, pabdouMe MecTa  CTYyIEHTOB,
KaHLESPCKOEe OCHAIIeHHE yueOHOro mporecca.

JlekuMOHHBIE  3aHATUS:  MYJIbTUMEAUWHAs ~ ayAUTOpUA:  KOMIBIOTED
MyJIbTUMEMA C MPUKIAJHBIM MPOTPAMMHBIM OCHAIIEHUEM: MPOEKTOpP, KOJOHKH,
mporpamMma Jijisi MpocMoTpa BUaeOo (aljioB, TEIEBU30P, MPE3CHTANMH IO TEeMaM
JVCUUTUIHBI.

[IpakTryeckue 3aHATHS: KOMITBIOTEPHBIN KJIaCcC, MPE3EHTAIMOHHAS TEXHUKA.

[IpenogaBanre AUCHUIUIMHBI MPEAYCMATPUBAET JOCTYN OOydYaromuxcs K
ANEKTPOHHO-OUOIMOTEUHBIM CHCTeMaM (DJIEKTPOHHBIM OmbnmoTekam) «Jlamp», IPR
SMART u Kk 351eKTpOoHHON HHPOPMAITMOHHO-00PA30BaTENBHOM Cpe/ie YHUBEPCUTETA.



9. JIucT DONMOJTHEHUH U M3MEeHEeHU

n/n

Jlara
BHECEHHS
n3MeHeHus /
JIOTOJTHEHHsl

OcHoBaHue

Conep:xxanue u3Menenus /
JOIMOJTHCHHUSA

Jluna, noaTBepKAAIOIIHE
H3MeHeHne / JoOmoJIHeHne

3aBenyromuii JdupexTtop /
kadeapou JeKaH
(®HnO0, (®HUoO,
MOJNNCH) MOJNNCH)




